
Date: ______________

Ladies/Gentlem en:

In aneffortto reduce the waste oftim e and resourcescaused by undesired m ail
solicitationsand telem arketing calls,Iam sending youthis letter.

Ifyouwould like m e to consideranyfuture contributionto yourorganization,please
com ply withthe following checked requests:

_____ Rem ove m y nam e and addressfrom yourm ailing list(s),or

_____ Do notm ailsolicitations to m e m ore than____ tim esperyear.

_____ Rem ove m y nam e and telephone num berfrom yourtelem arketing list(s),or

_____ Do notphone m e m ore than ____ tim e peryear,and thenonlyonthe following
day(s): M T W Th F Sa Su and tim es: ____ to ____ a.m .and ____ to ____ p.m .

_____ Do notsell,rent,exchange,orinanyotherm annershare m y nam e,address,
telephone num berorcontribution historyto orwith anythird party withoutm yprior
writtenconsent.

_____ Do notsend m e unsolicited m erchandise. Thisisa waste ofm oneyforitem sI
do notwantand am unlikelyto use,which m akes m e even less likelyto contribute to
yourorganization. Like otherdonors,Iwantm y m oney used foryourcharitable purpose,
notforfundraising gim m icks. Stop paying expensive fundraisersand give the m oney
where yousayit’s going.

_____ Please send m e a copyofyourm ostrecenttaxreturn (IRS Form 990),as
required byapplicable IRS regulations,so Icansee where you are spending the m oney
youcurrentlyreceive from donors. This willplay a large partindeterm ining whetherI
donate in the future.

Ihave enclosed the nam e and address labelfrom yourm ostrecentsolicitation,inorder
to assistyouinrem oving m e from yourm ailing and telem arketing lists.

Thankyouforrespecting m y wishesas a potentialdonor.

Sincerely,


